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	Position Title
	Partnership Acquisition Lead


	Position summary

	This role supports the CEO to identify, seek and secure major investment in the work of the Stephanie Alexander Kitchen Garden Foundation (SAKGF). Primarily focusing on corporate, philanthropic and major donor bodies, the Partnership Acquisition Lead will help research, plan and implement an investment strategy that leads to the organisation securing further funding to grow the Kitchen Garden Program across Australia. 


	Key activities and goals to achieve

	Key activities
	Goals to achieve

	1.0

Identify, and assist CEO to secure, corporate partnership opportunities.
	· Potential corporate partnerships are researched and identified, in line with SAKGF’s philosophy, strategic plan and shared values.
· CEO is assisted with growing the partnership base, building and maintaining relationships with current and potential partners, content development and submissions.
· Effective relationship management records are kept and tracked, and opportunities raised to the CEO as appropriate. 

	2.0

Assist CEO to plan and implement major donor strategy. 
	· Potential major donors are researched and identified, in line with SAKGF’s philosophy, strategic plan and shared values.
· The CEO is assisted to plan and implement a major donor engagement strategy.

· Existing major donors are leveraged to increase SAKGF’s major donor family.
· Effective relationship management records are kept and tracked, and opportunities raised to the CEO as appropriate.

	3.0

Identify, and assist CEO to secure, philanthropic funding opportunities. 
	· Philanthropic organisations and bodies are researched and identified, in line with SAKGF’s philosophy, strategic plan and shared values.

· A calendar of philanthropic opportunities is maintained, and opportunities are raised, prioritised and pursued in collaboration with the CEO and wider SAKGF team.
· Philanthropic funding submissions are drafted that reflect the priorities and impact of SAKGF’s work.
· Effective relationship management records are kept and tracked, and opportunities raised to the CEO as appropriate. 

	5.0

Participate and report.
	· Passion and commitment to SAKGF’s vision is demonstrated.

· A positive, can-do, collaborative and adaptive attitude to tasks and team activities is displayed. 
· Participation in meetings and events is constructive, professional and enthusiastic.
· Reports that track progress against strategic and annual financial and non- financial goals are prepared as required in a timely manner.

· Formulating and documenting processes is standard practice.

· Commitment to the integrity, validity, currency and security of all SAKGF’s information is continuous.


This is not an exhaustive list of responsibilities or skills. This document is to be used as a guide only and incumbents may be required to complete tasks outside of this Position Description.
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